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Getting started

A owoN

10.
11.
12.
13.
14.

Create a Binder Project

Add folders and sub-folders

Import folders, sub-folders, and documents from iManage

Import folders, sub-folders, and documents from Windows File Explorer
Choose files to convert to PDF

Rename documents

Organize documents within the Binder Project

Create, view, and edit the Cover Page

Preview document content

Edit PDF content - Send to Organizer Project Mode to edit PDF content
Send back to the Binder Project and delete the previous version
Create the binder

Add links to other documents and web pages

Freeze pagination and add new documents
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Create the binder

New

1. From the Back Stage View, select New >

D Bind
Binder > Binder Project from Template. ocument inder

'@ New from existing f.J Binder Project

2. Select Family Court Template from the
Server Templates drop-down.

2
B2
3. Type the name for the binder in the Name R ™
. () Local Template: rowd
field.
@ Server Template:

4. Click Create Project to save the binder to o — gy:;:;;:j:j"“'d .

the required location. o ountBundie Tempiate

' |~""] DSAR Template
Family Court Template

NOTE: We would always recommend saving your o Creste Project

project as you go along. )
Project

'@ Organiser
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Add folders

We recommend setting up a folder and
optimizing files before importing into a Binder
Project.

Organizer or Single Document mode can be used
to remove incorrect pagination, apply
redactions, compress large files, OCR, rotate
pages and convert to PDF.

Click the Add Item button on the toolbar, and
select My Computer.

1. From the Add Item to Binder dialog box,
select between a Folder or Sub-Folder.

2. Right-click or click into the folder to
rename it.

3. Right-click on the folder and select New
Folder to create a sub-folder.

[e) DocsCorp

Dy RN 6 =

Add Item

v v v v v

Add Item Output Options
& How to Create a Binder Name Type
= Folder A
Sub Folder A
Folder B
Folder C

NOTE: If your project uses folder letters in the
pagination, you would need to set the alt
folder name in the properties to reflect this.

4 of 21

Binder Options Security Watermarks ~Numbering Initial View

How to Create a Binder.bdr - pdfDocs

v

Make Binder

Binder Type Make Binder

Convert to PDF  Size

Snapshot

v

DMS ID

Descripf

Properties

General

Alt Name:

G

G

Type:

Generation::

Description:

Documents

Folders

Folder

(©)

OK Cancel
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Add/import documents and

folders from iManage

)

« Open an existing Binder Project or create a new one. [BEEN o

* Go Home > click Add Item icon.

* In the Add Item to Binder dialog > select iManage
Work > and choose to add a folder, sub-folder, or
document and click OK.

* Navigate to the location of the folder/documents >
select those you wish to add > click Open

ﬂ Open - [\Matter Worklist\Matter01 <Matter01 example>\PDF] X

Look in: % PDF

IMANAGE.LOC...

v e 3 7 X [ v [& Search v

. E;‘)\ - Document « Enter Search Criteria here (Ctrl+9) Q v |
- Name/Descrip... Author Database Custom1 g0
Checked-out [#legal size  WSADMIN W1
Documents i Tabloid  WSADMIN W1
=_® Tissa WSADMIN ws1
T executive  WSADMIN ws1
Document -
Worklst iFolio WSADMIN wst
Blarcha  wsapmin ws1
® Bas WSADMIN ws1
Matter Workist | [7] T]A3 WSADMIN ws1
iLegal WSADMIN ws1 v
S .
-
N ; "
My Matters Filter Conditions Open
Type: Last Modified: A. v
M Cancel
£ IMANAGE....
51 DCADMIN1 15 items

[e) DocsCorp

+ o D El. - —= ==Customise View r’ﬂ
I # o == 5
Add Item  Binder Options Security Watermarks Numbering Initial View Binder Type Make Binder = Snapshot Switch Preview Pane
- - - - - - - - Windows
Add ltem QOutput Options Make Binder Window View
& How to Create a Binder Name Type  Convert to PDF Size Pages DMS ID Desq
= Folder A
Sub Folder A
Folder B
Folder C
Add Item To Binder
@ iManage Work Folder
a=
:\T/J iManage Work Folder (include Sub-Folders)
@ iManage Work Document
[[] Exclude saved search folders
|:I Import all document versions
5 of 21 Create eBinders. Effortlessly.



Import from
Windows File Explorer

If you drag and drop documents from Windows
File Explorer, they will import in the order
they were selected (providing the cursor is at
the top of the list).

See how the list on the right is ordered Z-A. If
dragged from the top file Proposed Quality
Bonds Mod.DOC, they will be imported in this
order.

The result: identical file structure.
NOTE: Custom metadata fields can be
created. Speak with your IT department if you

wish these to be set up (Doc Dated from
iManage etc).

[e) DocsCorp

TOT AW TITITET

“ Home Share View

. Favorites
Bl Desktop
1™ This PC
s DATA (D)
@ iManage

{v] Administrative Tools

1M This PC
s Desktop
Documents

& Downloads

<« Demo Do... » Court Bundle Sample Documents v ¢

"™ Switch to another open window
Court Bundle Sample Documen;] s sl ' o n

(2]

Search Court Bundle Sample ... 0

Date modified

Name

(W} Proposed Quality Bonds Mod.DOC

Original Document.PDF

Modified Document.PDF
Ei Creating and Optimising Leases.DOC

(W} Covering Letter with Letterhead.DOC
(6| Cover Sheet.DOC

- Arrangement Letter DocsCorp with references.DOCX

.ﬂ.f Arrangement Letter DocsCorp with references - Copy.DOCX
- Amended Contract for Joel Street.docx
Bd'| ACME2005 Balance Sheet.XLS

¥ Music B9 ACME 2004 Balance Sheet.XLS
= Pictures
& Videos ICustomise View rﬂ .
 m— = | 7 = =1 — (| E.
Add ltem  Binder Options Security Watermarks Numbering Initial View = Binder Type Make Binder =~ Snapshot Switch Preview Pane
- - - - - - . - Windows
Add It Output Options i
em WwpuOPton B I [ M s | Court Bundle Sample Documents = &
How to Create a Binder
E Folder A Home Share View v 0
Sub Folder A ¢© v 1 . « DemoDo.. » Court Bundle Sample Documents v ¢ Search Court Bundle Sample ... ©
Folder B
Folder C ¢ Favorites Name Date modified
= Proposed Quality Bonds Mod ' -
Original Document Bl Desktop Proposed Quality Bonds Mod.DOC 02/03/2015 09:41
Modified Document 1% This PC Original Document.PDF 02/03/2015 09:41
W= Creating and Optimising Leases ca DATA(D) Modified Document.PDF 02/03/2015 09:41
i Covering Letter with Letterhead @ iManage Creating and Optimising Leases.DOC 02/03/2015 09:42
Ef; Cover Sheet Administrative Tools | Covering Letter with Letterhead.DOC 02/03/2015 09:42
= Al i
@ Arrangement Letter DocsCorp with i Cover Sheet.DOC 02/03/2015 09:41
M= Arrangement Letter DocsCorp with r )
- Amended Contract for Joel Street 1% This PC @ Arrangement Letter DocsCorp with references.DOCX 02/03/2015 09:42
& ACME2005 Balance Sheet i Desktop Arrangement Letter DocsCorp with references - Copy.DOCX
Bd: ACME 2004 Balance Sheet | Documents @] Amended Contract for Joel Street.docx /
& Downloads £| ACME2005 Balance Sheet.XLS /
W Music @ ACME 2004 Balance Sheet.XLS 13/07/2015 11:53
=/ Pictures
# Videos
&y 05 (C)
| s DATA (D)
o
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Convert to PDF

pdfDocs will automatically convert supported files
to PDF when producing a binder, including:

Binder Settings | Watermark Settings EncryptionSettings Numbering Sets Initial View

Table of Contents

* Emails [ Create Table of Contents
. Excel [¥] Create Table of Contents Bookmarks [ Expand all Bookmark levels
. [v] Create Table of Contents Bookmarks in sub-documents
*  Publisher
Template Name and Location: |Table of Contents
*  Word
Atableofcontents.doc Browse Open

* PowerPoint
PDF Conversion

* AutoCAD
[¥] Emails [¥] Excel Books [¥] Publisher Documents
* Text Documents [¥] Word Documents [¥] Powerpoint Presentations [¥] AutoCAD Documents
* Visio Drawing [¥] Text Documents [l Vvisio Drawings
. . G hic Fil b if j j tif tiff)
« Graphics files (JPG, PNG, GIF) b Graphic Files (omp, gif, jpg, jpeg, png, ps, tif, tiff
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Rename files

Add Item Qutput O
How to Create a Binder
=) Folder A
1. Rename files by right-clicking on the file Sub Folder A
name and select Rename Folder B
Folder C

o Wiz Proposed Quality Bonds Mod

Original Document

Meodified Document

i Creating and Optimising Leases

iz Covering Letter with Letterhead

wi=| Neils .

M= Arrangement Letter DocsCorp with r
M= Arrangement Letter DocsCorp with r
M= Amended Contract for Joel Street
B: ACME2005 Balance Sheet

B: ACME 2004 Balance Sheet

2. Click into the file name and rename.

[e) DocsCorp 8 of 21 Create eBinders. Effortlessly.



Organize files

1. Moving files within the Binder Project, or
into a folder is a simple drag and drop.

[e) DocsCorp

Add ltem

My

§& How to Create a Binder
@M% Cover Page
= Folder A
Sub Folder A
Folder B
Folder C
ff: Proposed Quality Bonds Mod
Original Document
Modified Document
= Creating and Optimising Leases,
Wiz Covering Letter with Letterhead
@iz Neils Doc

@M= Arrangement Letter DocsCorp with r

M= Amended Contract for Joel Street
B4 ACME2005 Balance Sheet

=gl ACME 2004 Balance Sheet

Qutput Optiqy

9 of 21

v

OO T

CTUtput

& How to Create a Binder

S|

@M% Cover Page

Folder A

Sub Folder A

Folder B

Folder C
ff: Proposed Quality Bonds Mod
Original Document
Modified Document
fi: Creating and Optimising Leases
=
ff: Covering Letter with Letterhead
@i= Neils Doc
W= Arrangement Letter DocsCorp with r
M= Amended Contract for Joel Street
B: ACME2005 Balance Sheet

Create eBinders. Effortlessly.



View the Cover Page

m Home
1. Select a document in the binder that will + 1 D @ = E i
be the Cover Page document. Ll 3 oy : ==
Add ltem  Binder Options Security Watermarks Numbering Initial View Binder Type Make Binder = Snapshot]
2. Right-click on the document and select Add ftem Output Options Make Binder
Mark as Cover. §& How to Create a Binder Name Type Convel
E§ Cover Racel @ CoverPage DOCX
=] Folder View/Edit [tem Folder A Folder
3. To view or edit the document, right-click Sul pace Folder B Folder
on it and select View/Edit Item. Folder  Check DMS Version deohs Folder
Folder ﬁ_‘] Proposed Quality Bonds Med DOC
ffz Propo Add Item Original Document PDF
Origin Delete Modified Document PDF
Modif| Rename ot Creating and Optimising Leases DCC
iz Creatil ﬂ_‘} Covering Letter with Letterhead DOC
w- Coveri New Folder @ Neils Doc DOC
@t Neils [ Send To Project @S  Arrangement Letter DocsCorp wit... DOCX
M= Arrang Remove Cover Page =| Amended Contract for Joel Street DOCX
M= Amen| : EZ‘] ACME2005 Balance Sheet XLS
B ACME.___"roperties B ACME 2004 Balance Sheet XLS
B ACME 2004 Balance Sheet

[e) DocsCorp 10 of 21
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Preview a document

.
1. To preview the contents of any document = B " = ——
. . . . . L L= D j j ]
Add Item  Binder Options Security Watermarks Numbering Initial View Binder Type Make Binder =~ Snapshot Switch Preview Pane
in the Binder Project, click the Preview . o v R | P e e | = Windows
Add Item Output Options Make Binder Winvdow View
Pane button on the toolbar. 1@ How to Create s Binder  Name Type [ComettoPDF  Sze  |Pages |DMS A B c b) E | F G Rl J
@¥ Cover Page @  CoverPage DOCX 208 ? 1] |ACME Entertainment
© 1 Folder A Folder A Folder 2 Balance Sheets
Sub Folder A Folder 8 Folder 3] (In millions)
Folder B Folder C Folder 4
Folder C W Proposed Quality Bonds Mod Dpoc 58KB ? 5 | Tune 30,2002 Dec 31, 2002 rch 31, 2003 me 30, 2003
- Proposed Quality Bonds Mod Original Document PDF 1358 16 6 Assets
Original Document Modified Document POF 1338 16 7 Current assets:
Modified Document W Cresting and Optimising Leases poc 27K8 ? 8 Cash and equivalents $ 3016 $5552  $4300 56438
[ Creating and Optimising Leases | ACME 2004 Balance Sheet XLS 39KB ? 9 Short-term investments 35.636 37.87. 44748 42,610
= W Covering Letter with Letterhead DOC 16K8 ? 10 Total cash and short-term invesi 38,652 5420 4908 49,048
- Covering Letter with Letterhead B Neils Doc DoC 24K8 ? " Accounts receivable, net 129 4804 5196 519
& Neils Doc Armangement Letter DocsCorp wit..  DOCX 20k8 ? 121 Inventorics 673 650 640
@ Arrangement Letter DocsCorp with r @5 Amended Contract for Joel Street DOCX 18KB ? 13 Deferred income taxes 2112 2347 Zjof
@ Amended Contract for Joel Street & ACME2005 Balance Sheet Xts 27K8 ? 141 Other 2010 L616 1,583
BE ACMEZD05 Balance Sheet 15 Total current assets 18576 52,931 58,973
16 | Property and equipment, net 2268 2257 2223
17| Equity and other investments 14,191 12,647 13.692
18] Goodwill 1426 2,757 2946
19 Intangible assets, net 23 607 566
20 Otherlong-tem assets 92 895 1171
21| Total assets 567,646 $72359 $79.571
22
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Edit a PDF

+ | D . - . ===  EZ=Customise View
N B 4] Zoo= = ]
. . Add Item  Binder Options Security Watermarks Numbering Initial View Binder Type Make Binder Snapshot S
1. If you need to amend a page/file, right- . . . . . . . . w
. . . A ) .
click on it and select Send to Project. ad ftem e Make Binder W
i& How to Create a Binder Name Type  Convertto PDF Size
Mm% Cover Page @ CoverPage DOCX 20 K8
: . : Folder A Folder A Folder
2. Choose which Project to send it to. = e
Sub Folder A Folder B Folder
Folder B Folder C Folder
. . Folder C ﬁ_‘] Proposed Quality Bonds Mod DCC 58 K§
Once in the Project, you can mark up, redact - Proposed Quality Bonds Mod Original Document PDF 135 K3
Original Document ] . i PDF 133 K§
View/Edit It -
or OCR the document. Modified Document Bt e = DOC 27 K8
= Creating and Optimising Leases B AC| OCR XLS 39 Kg
B> ACME 2004 Balance Sheet @ Cov DOC 46 KH
= Covering Letter with Letterhead @ Nei Check DMS Version DOC 24 K§
i Neils Doc @S Ar DOCX 20Kg
1 . = Add ltem >
M= Arrangement Letter DocsCorp with r mg Am DOCX 18 KB
M: Amended Contract for Joel Street B ACl Delete XLS 27 KB
Ed: ACME2005 Balance Sheet Rename
New Folder
Send To Project 4 ‘ ‘a 1 How to Create a Binder.bdr
Mark as Cover Page @ 2 Organiser.popx
Properties }
o

[e) DocsCorp
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From Organizer
to Binder

When you have finished editing, you can send
the document back to the binder.

1. From the Home tab, click the Send to
Project button.

2. Select the appropriate Binder Project
option.
The file will be added to the binder.

3. Remove the previous version of the file
from the binder.

[e) DocsCorp

EBHsE-R -
FILE HOME  REVIEW EDIT PROTECT VIEW
D E [=] Email |3 Sendto Project ~ |l Bookmarks [ Hed
== . O [&, Preview 1 7J How to Create a Binder.bdr | Staf
a Computer Save into DMS (=, ~. .
Paste Clipboard ) iser.popx
&) | 2 73| Organiser.pop e - -
Clipboard Export Output Optio
Pages ¢ | Navigation ¢
Q Q Home
F i‘ D - E| —= ==Custol
]| & # o ==
Add Item  Binder Options Security Watermarks Numbering |Initial View Binder Type Make Binder = Snapshot
Add ltem Output Options Make Binder
& How to Create a Binder , Name Type  Convertto PDF
@M% Cover Page @% CoverPage DOCX
=] Folder A Folder A Folder
~ Sub Folder A Folder B Folder
Folder B Folder C Folder
1716 Folder C B Proposed Quality Bonds Mod DOC
= Proposed Quality Bonds Med Original Document PDF
:__m““ Original Document ModlﬁedDocm View/Edit ltem P
SEEEEE Modified Document IEL Creating and Of ocR C
e Wz Creating and Optimising Leases B ACME 2004 Bal
Bg: ACME 2004 Balance Sheet Ef“ Covering Letter C
= Covering Letter with Letterhead EL Neils Doc Check DMS Version C
@tz Neils Doc @S Arrangement L Add Item , X
= Arrangement Letter DocsCorp with r @=  Amended Conti X
M= Amended Contract for Joel Street B ACME2005 Bali Delete
B ACME2005 Balance Sheet Modified Docur ;
Modified Document New Folder
Send To Project 4
Mark as Cover Page

13 of 21
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Create the binder

o . EJ How to Create a Binder.bdr - pdfDocs
1. To generate the binder, click the Make
i ==
Binder button on the toolbar. =2
Switch Preview Pane
Windows
Add Item Output Options Make Binder Window View
. .
2. Choose between a Single PDF Binder, @ Howto Crste s Binder e 7 WY R . e e e
@M% Cover Page @% CoverPage DOCX ¥ 20 KB ? 1 I IACD‘E Entertainment
Multi-PDF Binder or a Cover Page Binder SN S
Sub Folder A Folder B
Folder B FolderC N | A Single PDF Binder i d t it ingl llated
N S r y ingle inder is used to create a single collate:
On lyo Folder C M5 Proposed Quality Bonds Mod m % @ PDF of a given size, from all the documents in the I
Wi Proposed Quality Bonds Mod \:\ Original Document STETIEE  Multiple POF  Cover Page binder.
Original Document [&  Modified Document Binder Binderg
Modified Document Wl Creating and Optimising Leases
. W Creating and Optimising Leases ] ACME 2004 Balance Sheet
3 . Cl]Ck O K. G- ACME 2004 Balance Sheet W Covering Letter with Letterhead m inves|
- Covering Letter with Letterhead B Neils Doc Binder Name:
Wiz Neils Doc @= Arrangement Letter DocsCorp wit... How to Create a Binder
@<= Arrangement Letter DocsCorp with rf @ Amended Contract for Joel Street
M= Amended Contract for Joel Street B ACME2005 Balance Sheet 7] Show inExplorer 7] Show Table of Contents JES——
- ACME2005 Bal, Sheet
= cance e Create Auto Launch for CD/DVD 7] Embed Unconverted Files it
Output as PDF/A-1b € pts
Start eachdocument on a new page
Saveinto —
[None] v
H e L.
oK Close s’ equig
0 { Accounts payale
I 26 Arcmad i
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Add links to documents

N “:Ri H cro + ind ~
Bookmarks and the Table of Contents are O §o XE& i © 9 B F = &
automatically generated when the binder is e oy ot | G 9t P T e gl | U e o ommie e U
Created Pa;eDesign i Rotate Pages Navigation OZZR - Optimise Editing
How to Create a Binder
If you need to add links to other documents or S T — =]
web pages, this should only be done when the oo page view
document iS final. (@] Go to a page in another PDF document Creating and Optimising Leases
A Lease Types
.. . . . . age oom [Inherit Zoom  + = Clustered
Do this in pdfDocs using the Link tool in either e Zoom ([hert Zoom ~ §ﬁ%;wqmmkE::mmmmmmmmm&
. . . estination lease , and it simp 2 on name. ons move
Single Document or Organizer Project mode. . ’ :. t eniesbelow:
e Non Clustered
Extra data (pages) in the table. An example is that an encyclopaedia has a clustered lease
® Open a Web Page title and a non clustered lease on subjects.
E.g. Koala Bears go to lease and ‘K’ and quickly go to the article on Australia
Alternatively you would have to go through all the articles one by one to find it.
O Use Destinatfon- Standard and Leases
Named Destination: The Profile table has a clustered lease on document number, as this is the way by which o
oK ‘ | Cancel ?ih:s::hmcohnmhasanon-chstaedleasemﬂ:mfumtopomtsintheprroﬁletable
You would never put a clustered lease on a column that changes often. It would cause a
major performance hit.
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Use Snapshot

If you wish to add documents later to a binder
and not affect the original pagination, just
click Snapshot and this will freeze the Binder
Project’s layout, allowing you to add files with
extended numbering (A1.1, A2.1 and so on).

[e) DocsCorp

- L | S.=  ==Customise View Dj [
;j ] S - :
Binder Type Make Binder Snapshot Switch Previ
- - - Windows
Make Binder E Take Snapshot WindeW \
Type | {75 Revert All Qize Pages D
DOCX @ Revert Last Take Snapshot KB ?
Folder
Folder
Folder
onds Mod DOC 58 KB ?
PDF 135KB 16
nising Leases DOC 27 KB ?
e Sheet XLS 30KB ?
h Letterhead DOC 46 KB ?
DOV [2] 24 VD 2
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Appendix

Binder Template Examples

[e) DocsCorp

CASE NO : 12345689/888
NCHESTER FAMILY PROCEEDINGS COURT

ITER OF FRED FLINSTONE (DOB 15.09.04)

THE COUNCIL OF THE CITY OF MANCHESTER

licant
-and-
Paul Darby
First Respondent
-and-
Andrew Smith

(Acting by the Children’s Guardian)

Second Repondent

INDEX TO BUNDLE

Section A - Applications and Orders

1. Al1-A1 ACME 2004 Audit Report Appendix B
2 A1.A1-A1.A176 Firm Manual
3. A2-A3 ACME 2004 Tax Retum Appendix B (Fej

Section B - Statements and Affidavits

4 B1-B1 Minutes of June 15th 2004

5. B1.A1-B 1.A1 Engagement Letter re Dispute

6 B1.A2-B1.A5 Defendant's Request for Production of [
7. B2-B3 ACME 2004 Consolidated Work Papers

Section C - Experts, Childrens Guardian and Other Reporf

8. Cc1-Cc2 ACME 2004 Tax Retum Appendix C (St
9 C3-C3 ACME Cormporate Brochure By Chris

Section D - Other Documents

10. D1-D1 Ajuba LLP Brochure
11. D2-D2 By-Laws

Section P - Prelimiary Documents

12. P1-P1 Minutes of June 15th 2003
13. P2-P2 Articles of Incorporation
14. P3-P10 Complaint at law

17 of 21
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Appendix

Table of Contents

Binder Template Examples T —

Arrangement Letter DocsCorp with referencesv2
An Agreement
Scanned Agreement
Compliance Notes
Cover Sheet
Proposed Quality Bonds Mod

P roj e Ct T ri n i ty :i:::l‘;r:ml Letter DocsCorp with references
Terms Document

Michell & Webb LLP - Term of Engagement
Updated Notes

#e yuN

Further Information to Follow
My Scanned Document

Project Trinity - Final Documents

Scanned Document

2 98

New terms and Conditions

Michell & Webl L? - Torm of Engagement
18 Original document Letters
Finance
18, Amended Contract - Joel Street
Monday, 12 October, 2015 Arrangement Letter DocsCorp Example Modified

Pauls Balance Sheet

Balance Sheet
Original Document
My Scanned Document
Scanned Document
Modified Document
2 Covering Letter with Letterhead
Correspondence
Original document Numbers
Cover Letters
AACME2005 Balance Sheet
Proposed Quality Bonds Org
DocsCorp AACME 2004 Balance Sheet

Capital Tower
91 Waterloo Road
London, SE1 8RT
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Appendix

1. Policy Council - Soclal Welfare Benefits Investigation Committee 25
15.  Treasury and Resources Department  Double Taxation Arrangements with the Republic 29

of Poland
16.  Home Department - Introduction of a High Risk Drink Driver Scheme in Guernsey 33
. 17.  Public Services Department — Wastewater Charges 37
B'I nder Tem late Exam les 18, Commerce and ~Trade in Species a1
p p 19 Requete- The Airfield in Alderney a2

/7
9 Appendix Page
20. Annual Independent Fiscal Policy Review 2013 a6

Thursday, 53 December 2013

Legislative Business Page
1 The Competition (Guemnsey) (Amendment) Ordinance, 2014 1
2. The Income Tax (Guernsey) (Approval of Agreements with Bermuda, Gibraltar, Hungary, 2
Slovakia, Swaziland and Switzerland) Ordinance, 2014, 2013,
3. The Income Tax (Approved Interational Agreements) (Implementation) (Guernsey) 3

Ordinance, 2013

Ordinances Laid Before The States Page
4. The North Korea (Restrictive Measures) (Guernsey) (Amendment) (No. 2) Ordinance, 4
2013
5. The Syria (Restrictive Measures) (Guernsey) (Amendment) Ordinance, 2013 5
Statutory Instruments Laid Before The States Page
6. The Immigration (Bailiwick of Guernsey) (Amendment) Rules 2013 6
7. The Prison (Guernsey) Regulations, 2013 7
8 Waste Disposal Charges Regulations, 2013 8
9. The Temporary Prohibition of the Importation of Animals from Alderney Order, 2013 9
10. Seafarer Recruitment and Placement Services (Maritime Labour Convention 2006) 11
(Guemsey and Alderney) Regulations, 2013
1. (2006) (Guernsey and Alderney) Regulations, 2013 13
12 The Notifiable Animal Diseases Order, 2013 17
All Other Parliamentary Business Page
13. Policy Council - Election of Chairman and Appointment of One Ordinary Member of the 21

Guensey Financial Services Commission
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Appendix

Binder Template Examples MITCHELL & WEBB LLP MITCHELL & WEBB LLP

BP vs. Texas — 30017.12 Table of Contents

Declared Documents Page
. State of Texas 2000 Balance Sheet -
. State of Texas 2000 Income Statement -
+  Deposition of Bily Fox 1-4
. Deposition of Jim Smith 5-8
. Deposition of L. Johnson 9-12
. Minytes of June 15th 2009 13-13
. State of Texas 2009 Audit Ei Contract 14-21
. State of Texas 2000 Audit £ Letter 22-23

Signed Contracts Page
. BE Case Issues 24-25
« B Confidentility Agreement 28-28
. Minutes of March 15th 2008 20-20
. BP plc Board Directory 30-30
+  California Law Business 31-31

Appendix Documents Page
. State of Texas 2009 Audit Report Appendix A 32-32
. State of Texas 2000 Audi Report Appendix B 33-33
. State of Texas Corporate Brochure By Chris 34-24
. State of Te Se " 35-42
. June 2000 Bill 43-43
. Mav 2000 Bl 44-44
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Appendix

Binder Template Examples

[e) DocsCorp

IN THE HIGH COURT OF JUSTICE Claim No:
QUEEN'S BENCH DIVISION
-

BETWEEN:

CLIENT 1

-and-

CLIENT 2

TRIAL BUNDLE INDEX

Claimant

Defendant

Volume | Contents

Court Orders

Pleadings and submissions

Witness Statements

Exhibits to Witness Statements

m o of o »

Additional Documents

|

Inter Partes Correspondence

Authorities

Miscellaneous

G
H Transcript
X
Y

Documents handed up during trial

Core Bundle

A - Court Orders

Tab | Document Dated Page No.
1. | Consent to Assignment 311212 1-1
2. | Ajuba LLP Brochure 311011 2-2
3. | Complaintat law 31.08.11 3-10
4. | By-Laws 28.07.11 11-11
5. | Articles of Incorporation 26.05.11 12-12
6. | Defendant's First Set of Interrogatories 22.09.11 13- 16
7. | Defendant's First Set of Interrogatories - Copy 07.07.11 17 - 20
B - Pleadings and Submissions
Tab | Document Dated Page No.
8. | Defendant's Request for Production of Documents - Copy 21- 24
9. | Defendant's First Set of Interrogatories - Copy 25 - 28
10. | Defendant's First Set of Interrogatories 29 - 32
11. | Defendant's Request for Production of Documents - Copy 33-36
12. | Defendant's Request for Production of Documents 37 - 40
C - Witness Statements

ITab | Document Dated Page No.
Claimant's Witness Statements
Tab | Document Dated Page No.
13. | Defendant's Request for Production of Documents 41 - 44
14. | Engagement Letter re_Dispute 45 - 45
15. | Minutes of September 15th 2003 46 - 46
16. | Operative Report, Ingalls Hospital 47 - 47
Defendant's Witness Statements
Tab | Document Dated Page No.
17. Firm Manual 48 - 223
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